UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA KHOEN ON Péc lap - Tw do - Hanh phic
S6: 06/TB-UBND Khoen On, ngay 28 thang 01 nam 2026
THONG BAO

Phin cong nhiém vu dam béo co s& vat chit, tai liéu, 4n pham, vat tu
phuc vu cong tac bau cir dai biéu Quoc hgi khoa XVI va dai biéu Hoi dong
nhan dan cac cap nhiém ky 2026 - 2031

Can ctr Luat Bau ctr dai biéu Qudc hoi va dai biéu Hoi dong nhan dan ngay
25 thang 6 nam 2015; Luat stra ddi, bd sung mot s6 Diéu cua Luét Bau ctr dai biéu
Qudc hoi va dai biéu Hoi dong nhan dan ngay 24 thang 6 nim 2025;

Can ctr Cong vin s6 41/UBBC, ngay 23 thang 01 nim 2026 ciia Uy ban bau
ctr Tinh Lai Chau vé viéc ra soat, chuan bi co s& vat chat, tai liéu, 4n phrflm, vat tu
phuc vu cong tac bau ctr dai biéu Qudc hoi khoa XVI va dai biéu Hoi dong nhan
dan céc cap nhiém ky 2026-2031;

Uy ban nhan dan x& Khoen On phan c6ng nhiém vu dam bao co so vat chat,
tai liéu, 4n pham, vat tu phuc vu cong tac bau ctr dai biéu Qudc hoi khoa XVI va
dai biéu Hoi dong nhan dan cac cp nhiém ky 2026-2031 cho cac co quan don vi
chu tri va phdi hop thuc hién nhu sau:

I. NHIEM VU CU THE

1. Van phong HDND va UBND xa

(1) In thé cir tri (Mau sé6 10/HPBC).

(2) In gidy ching nhan cir tri bo phiéu noi khac (ban gidy hodc dién tir trén
tmg dung VNeID) (Mau s6 11/HPBC).

(3) In gidy chimg nhan cir tri 13 quan nhan bo phiéu noi cu tra (Mau sb
12/HPBC).

(4) In phiéu bau dai biéu Hoi dong nhan dan xa (Mau s6 15/HDBC-HDND).

(5) In bién ban kiém phiéu dai biéu Qudc hdi cta T6 bau cir (Mau sd
18/HPBC-QH).

(6) In danh séach chinh thirc ngudi ung ctr dai biéu Hoi dong nhan dan xa
(Mau s6 22/HPBC-HPND).

(7) In tiéu sir tom tat nguot ing cu dai biéu Hoi dong nhan dan xa (in mau,
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c6 anh), thuc hién theo quy dinh tai cong vin huéng dan.

(8) In bién ban kiém phiéu bau cir dai biéu Hoi ddng nhan dan 02 cap (Mau
s6 23/HPBC-HDPND).

(9) In bién ban xac dinh két qua bau ctr dai biéu Hoi déng nhan dan xa (Mau
s6 24/HPBC-HDND).

(10) In bién ban tong két bau ctr dai biéu Hoi dong nhan dan xa (Mau sb
25/HbBC-HDND).

(11) In danh sach ngudi trang ctr dai biéu Hoi dong nhan dan xa (Mau sd
26/HPBC-HDND).

(12) In bién ban kiém ké viéc sir dung phiéu bau (Mau sé 32/HPBC).
2. Phong Van hoa - Xa hoi

(1) Lap, in va t6 chtrc niém yét danh sach cir tri theo quy dinh (hién thi 03
s6 dau va 03 sd cudi ciia s6 CCCD) (Mau s6 31/HPBC).

(2) In thé 18 bau ctr theo quy dinh.

(3) In ndi quy phong bo phiéu.

(4) Chuén bi dién van khai mac bau cir.

(5) Chuan bj tai liéu vé tiéu chuan dai biéu Qudc hoi.

(6) Chuan bj tai liéu vé tiéu chuan dai biéu Hoi déng nhan dan cac cap.
(7) Chuan bi va quan 1y con ddu “P4 bd phiéu”.

(8) T6 chirc khic dau cua Ban bau cir dai biéu Hoi dong nhan dan xa.
(9) T6 chtrc khac dau cua cac To bau cir.

(10) Chuén bj van phong phém, vat tu phuc vu bau cur (but viét, keo dan,
gidy niém phong, gidy A4 va cac vat tu can thiét khac).

(11) Phéi hop t6 chirc tuyén truyén vé bau cir trén dja ban xa theo ké hoach.

(12) To chuc tap huan, huéng dan nghiép vu vé cong tac bau cir cho cac
Ban bau ctr, T6 bau cu.

(13) Pon dbc cac To bau cir chuan bi day di cac diéu kién can thiét trude
ngay bau ctr theo quy dinh.

3. Trung tim Dich vu tong hop xa
(1) Chuan bi va trang tri khu virc ngoai phong bo phiéu theo dung quy dinh
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(cong chao, bang ron, khau hiéu, pano tuyén truyén).

(2) Chuan bj va trang tri bén trong phong bo phiéu, bao dam trang nghiém,
dung miu théng nhit (phong nén, Qudc huy, anh Chu tich Hd Chi Minh, khau hiéu).

(3) Chuén bi hom phiéu chinh cho cac T6 bau cir theo quy dinh.

(4) Chuan bj hom phiéu phu phuc vu ctr tri bo phiéu tai noi &, noi diéu tri
hodc trudong hop dac biét theo quy dinh.

(5) Thuc hién dan Qudc huy trén hom phiéu chinh va hom phiéu phu theo
dung kich thudc, mau théng nhat.

(6) Chuan bi ¢ T6 qudc, ¢ phudn, bang ron, khau hiéu tuyén truyén phuc
vu cong tac bau cir trén dia ban x4.

(7) Chuan bi phu hiéu cho Ban Chi dao bau ctr, Uy ban bau ctr x4, cac Ban
bau cir va T6 bau cir theo quy dinh.

(8) Phdi hop niém yét cong khai danh sach nguoi tng cir, danh sach ctr tri,
ndi quy va thé 18 bau cir tai cac khu vuc bo phiéu.

(9) Phoi hop kiém tra, ra soat di€u kién co s& vat chat tai cac diém bé phicu
(ban ghé, anh sang, mai che, v¢ sinh mdi1 truong).

(10) Tham gia bao quan, van chuyén céc trang thiét bi, vat tu phuc vu bau
cu theo phan cong cua UBND xa.

4. To giup viéc Uy ban bau cir xa

(1) Chuan bj ban hudng dan tai cac khu vuc bo phiéu.

(2) Chuan bj ban phat phiéu cho cir tri tai cac khu vuc bo phiéu.

(3) Chuén bi ban viét phiéu cho ctr tri theo dung quy dinh.

(4) Chuan bj ban déng dau “Pa bo phiéu” tai cac khu vuc bo phiéu.

(5) Kiém tra co s vat chat tai cic diém bo phiéu, gdm: bang niém yét, ban
ghé va céac di€u kién can thiét khac.

(6) Phdi hop bao dam ban ghé, anh sang va trat tu an toan tai cac khu vuc
bo phicu theo phan cong.

5. Cong an xa

Chu tri thanh 1ap T bao vé tai cac diém bo phiéu; Bao dam an ninh chinh
tri, trat ty an toan xa hoi trudce, trong va sau ngay bau ct.



6. Tram Y té xi

Thanh lap T6 y té phuc vu tai cic diém bo phiéu; Bao dam cong tac cham
soc stc khoe, xtr Iy tinh hubng y té phat sinh trong ngay bau cir.

II. TO CHU'C THUC HIEN

Thu trudng cac co quan, don vi dugc phan cong cé trach nhi€ém chua dong
trién khai thuc hién nhiém vu; thuong xuyén bao cdo tién do, kip thoi phan anh
nhimg kho khin, vudéng mic vé Uy ban nhan dan xa, Uy ban bau cir xd (qua
Phong Vdn héa - Xa héi) dé xem xét, chi dao giai quyét.

Thong bdo nay la can ctr dé céc co quan, don vi td chirc thuc hién, bao dam
cong tac bau cir trén dia ban xd Khoen On dién ra dan chu, dung phép luat, an toan
va thanh cong./.

Noi nhén: TM. UY BAN NHAN DAN
- TT. Dang Uy x4; CHU TICH

- Ban chi dao Bau ctr x4;

- Lanh dao UBND x3;

- UBBC x4;

- Céc co quan truc thuéc UBND xa;
- Céac dong chi Trudng ban;
- Luu: VT, VX.

Pham Viin Bén
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